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IIpaBuna

BHYTPEHHEro TPYJA0BOTr0 pacmopsiaKa
HacTHOro yupessaenus 10n0IHHTEILHOr0 NpodeccHonaabHoro odpaszosanus «IlaBioBcKas
00pazoBaTebHAN KOMIAHUS

Hacrosmue IlpaBuia BHyTpeHHEro TPYAOBOTO PacmopsiiKa SBJISIOTCS JIOKATHHBIM HOPMaTHBHEIM
aKTOM, ONpeJeNnsiomuM TpynoBoif pacmopsnok B UY JITIO «IIOK» (manee mo Tekcty YupexaeHue) u
PETIAMCHTHPYIOMIMM HAa OCHOBAHHH IEHCTBYIOIIETO TPYAOBOrO 3aKOHOIATENLCTBA TOPAIOK MpHeMa H
YBOJIbHEHHsI pabOTHHKOB, OCHOBHbIE IpaBa, OON3aHHOCTH M OTBETCTBEHHOCTD CTOPOH TPYZOBOTO
ZI0TOBOPA, PEXHM paboThL, BpeMs OTABIXA, TPAMEHSEMBIE K PaGOTHHKAM Mephl MOOMIPEHHS i B3bICKAHHS,
a TaKiKe HHBIC BOIIPOCH! PEry/IHPOBAHHUS TPYJOBBIX OTHOLIEHHH B OpraHH3aIHH

1. Ilpuem Ha paboTy, EpeBO Ha APYIyIO JOKHOCTD
H YBOJILHEHHE

1.1. TpynoBele OTHOIIGHHS BO3HHKAIOT MEXTY paGoTHHKOM W PaGoTonaTeneM Ha OCHOBAHHH
TPYAOBOTO JOroBOpa, KOTOPBIM 3aKIHOYAeTCs B COOTBETCTBHH C TpYHOBEIM KOJEKCOM POCCHItCKOI
Qeneparuy. _

1.2. Ilpu 3axmo4ennn Tpy10Boro gorosopa PaGoroarens o6s3an morpe6osars ot MOCTYHAIOIIEro:

- TPYAOBYIO KHWXKY M (HIIH) CBEJCHHS O TPY/OBOM JCATENbHOCTH, 33 MCKIIOUEHHEM CIIydaes,
KOT/Ia TpYJI0BOM JIOTOBOP 3aK/TIOYAETCS BIIEPBEIE;

- MIaCIOPT HJIH HHOH JOKYMEHT, y0CTOBEPSIOLIUM INYHOCTE;

- JOKyMeHT 00 00pa3oBaHMH W/WIM KBaITH()HKALMHE WIH HAIMYHM CHEHHATBHLIX 3HAHHY - IpH
OCTYIICHHH Ha paboTy, TpebyIoIyo CrielHalbHbIX 3HAHUH WM CTIeIHATbHON 10 ArOTOBKH,

- JIOKyMEHT, NOATBEPXKJAIOMMA  PErMCTPALMIO B CHCTEME  HHIHBHIYATBHOTO
(nepcoRn(UUIPOBAHHOTrO) yUeTa, B TOM YHCIE B (POPME NEKTPOHHOTO JOKYMEHTa;

- IOKYMEHTbI BOWHCKOT'O YeTa - JII BOSHHOOOA3aHHbIX H JIHII, IIOIEKAlINX TPU3BIBY HA BOSHHYIO

ciyxkOy; ;
- CIIPaBKY O HATHM4HH (OTCYTCTBHH) CYAMMOCTH H (HTH) (aKTa yroJoBHOIO MpecieI0BaH s THO0 O
NPEKPALICHHH YTOJIOBHOTO MPECIeNIOBAHHS [0 PeabHINTHPYIOMMM OCHOBAHHSM, BELIAHHYIO B IOPSIKE H
mo  (opme, KOTOPHIE yCTAHABIMBAIOTCS (ENEPATHHBIM OPIaHOM — HCIOTHHTETHHOMN BJIACTH,
OCYIIECTBILTIOMHUM (QYHKIMHU IO BEIPAGOTKE H PealH3alMHA rOCyapCTBEHHOMN MONMTHKY U HOPMaTUBHO-
NIpaBOBOMY PETYJMPOBAHMIO B Chepe BHYTPEHHHX JeN, - NPH MOCTYILIEHHH Ha paboTy, CBS3aHHYIO ¢
ACATCIBHOCTBIO, K OCYMIECTBICHHIO KOTOPOH B COOTBETCTBHH C TpyHOBBIM KomekcoM Poccuiickoit
Qezepanuu, HHBIM (QelepalbHBIM 3aKOHOM HE JOIYCKAIOTCS JIMLA, HMEIONINE MITH HMEBLIHe CYAHMOCTb,
MOABEPralOIHecs HIIH I0ABEPraBIIHECS YTOTOBHOMY MPECIe0BaAHHIO;

- CIIPaBKY O TOM, SBIISETCS HJIH He SBJISETCS JHULO NOJBEPTHY THIM aMUHHCTPATHBHOMY HAKA3aHHIO
3a MOTpe0/IeHHE HAapKOTHYECKHX CPEJCTB WM ICHXOTPOIHEIX BENIECTB Oe3 Ha3HAYCHHS Bpada ;6o
HOBBIX MOTCHIHMANBPHO ONACHBIX NCHXOAKTHBHBIX BEILECTB, KOTOpas BBIIAHA B MOPSAKE H IO (OpMe,
KOTOpEIC yCTAHABIHBAKOTCA (eNepaNbHBIM OPraHOM HCHONHHTENBHOM BNACTH, OCYIIECTBIISIOLIMM
GyHKUEM TIO BBIPaGOTKE M pealu3alddl TOCYIAPCTBEHHONW NOJIMTHKH H HOPMaTHBHO-IIPABOBOMY
PEryJIMPOBAHHIO B Cepe BHYTPEHHUX M€, - PH MOCTYIIICHHH Ha paGoTy, CBA3aHHYIO ¢ AEATENBHOCTHIO,
K OCYIICCTBJICHHIO KOTOPOH B COOTBETCTBHH C (DEACpaNbHBIMH 3aKOHAMH HE OIYCKAIOTCS JIMLA,
TMONBEPrHYTEIC aIMUHUCTPATHBHOMY HAKA3aHHIO 32 IOTpeONIeHHEe HApKOTHYECKUX CPEACTB WM
IICHXOTPONHBIX BeIeCTB 6e3 HasHayeHMs Bpaya JUOO HOBBIX NMOTEHIHATBHO OMACHBIX TCHXOAKTHBHBIX
BEMICCTB, 1O OKOHYAHHS CpOKa, B TEYCHHE KOTOPOro JHMI0 CYMTAETCH IIOABEPrHYTHIM
aIMHHHCTPAaTHBHOMY HaKa3aHHIO,

B ciydae ecnm ma o, mocrymaromee Ha paboTy BuepBble, He OBUT OTKPHIT MHAUBHIYAIbHEIH
JIULEBOH  CYET, VYUpEeXIEHHWeM TpPEICTaBIsAIOTCS B COOTBETCTBYIOLIHIL TEPPUTOPHANIBHEIA Opran
Ilencuonnoro ponna Poccuiickoit Peepanuu CBENEHUS, HEOOXOAUMBIE IUTS PEruCTpallul yKa3aHHOTO
JIULA B CHCTEME HHIUBUIYATBLHOTO (IIEPCOHH(UIHPOBAHHOIO) yUeTa.



Ha xaxmoro paGornuka BeneTcs TpynoBas KHWKKa H (Win) GOpMHUpPYeTCs B SIEKTPOHHOM BHIE
OCHOBHasi HH()OPMALKsl O TPYIOBOH AEATEIBHOCTH H TPYZIOBOM CTaXK€ B COOTBETCTBHH C TPeOOBAHUSIMH
AeficTBYIOIIero 3akoHonatensctBa Poccuiickodf @Peneparmn u WHCTpyKUMH O TOpAAKE BEICHHS
TPYAOBBIX KHH)KEK. TpyoBbIe KHHKKH pabOTHHKOB XpaHaTcs y PaGoronarens.

1.3. Ilpuem Ha paGoTy oopMmiIseTCs TPYIOBEIM JOrOBOPOM.

Ha ocHOBaHWH 3aKIIOYEHHOTO TPYJOBOTO JOTOBOpa M3JaeTCs MPUKa3 O MpHeMe Ha paboTy.
Conepxanue npuKasa J07KHO COOTBETCTBOBATD YCIOBHSM 3aK/IIOYEHHOTO TPYI0BOTO JOTOBODA.

IIpu daxtuyeckom momymenuu paGoTHuKa K pabore PaGoromatens o6s3an oOpMHTH ¢ HHM
TPYZOBOH J0roBOp B NHCHMEHHOM (opMe He Mo3aHee Tpex pabGouymx OHEH co MHA (HaKTHUECKOro
nonyieHus paboTHHKa K paboTe.

1.4. Ilpu noctynnenun paGoTHHKAa Ha pabOTy WM IIEPEBOIE €r0 B YCTAHOBIEHHOM HopsaKe Ha
npyryto paGory Paboroxarens o6sa3aH: :

- O3HaKOMHTH €TO C NOPY4YEeHHOH paboTOM, yCIOBUSMH M OIUIATOM TPYJa, PasbiCHUTH PaGOTHHKY
€ro npasa H 0043aHHOCTH;

- 03HaKoMHTh C [IpaBunamMu BHYTPEHHEro TPYJIOBOTO pacmopska (TIOMOXEHHeM) H APYTHMH
JIOKaJIbHBIMH HOPMaTHBHBIMH aKTaMH, HEMOCPEACTBEHHO CBA3aHHBIMH C TPYJAOBOH IESTENBHOCTBIO
paboTHHKa, KO/IEKTHBHEIM JOrOBOPOM;

- TpOBECTH HMHCTPYKT@X II0 TEXHHKE O€30MacHOCTH, MPOM3BOJCTBEHHON CAHHTAPHH,
NPOTHBOTIOKAPHOH OXpaHe M NPYrHM IpaBhjiaM OXpaHbl TpyAa, o0 OOGA3aHHOCTH IO COXPAHEHHIO
CBEJICHHH, COCTABIIIIOMIMX KOMMEPYECKYIO HIIH CITykeOHYI0 Taiiny OpraHu3amiu, ¥ OTBETCTBEHHOCTH 3a
€¢ pasrjalleHUE WM Nepeavdy APYTHM JIHLAM.

1.5. TlepeBon paGoTHHKa Ha HOBYIO JIO/KHOCT OOPMIISIETCS IPHKA30M PYKOBOICTBA Vupexnenus
C TMHCBMEHHOIO COrnacHs paGOTHHKA M IOANHCAHHEM JOIOJNHHTENBHOIO COIJIAIIEHHS K TPYAOBOMY
AOTOBOPY, B KOTOPOM OINHCHIBAIOTCS HOBBIE YCIIOBHSI TpyJa paGOTHHKA, a TAKIKE MOIYT BHOCHTBCS
H3MCHEHHS B IPYTHE YCIIOBHS TPYAOBOrO IOrOBOPA.

1.6.Ilpekpamenre TPyZOBOTO JOTOBOpAa MOXET HMETh MECTO TONBKO 10 OCHOBAHHSM,
NPEIyCMOTPEHHBIM TPYIOBEIM 3aKOHOATETECTBOM.

PaboTHUK UMeeT mpaBo PacTOPrHyTh TPYOBO JOTOBOP, 3aKTIOYEHHBI HA HEOMpe e IeHHEL CPOK,
THCEMEHHO npeaynpeaus o6 stoM PaGoTonarens 3a qse Hemenu.

ITo HeTeyeHun yka3aHHOTO CpOKa MpeAyNPEexKIeH s 00 YBOJIbHEHHH PaGOTHHK BIIPABE [IPEKPATHTE
pabory, a PaGoronarens oGs3aH BELIATH €My TPYIOBYIO KHHKKY M/HIH IPeIOCTABUTH CBEICHHS O
TPYZOBO# I€ATENBHOCTH 3a MEPHOJ] pabOTEI B YUPEKICHUH U IPOU3BECTH C-HUM pacyer.

ITo noropopeHHocTH Mexmy paGotHukoM M PaGotomatenem TpymoBOii ZOroBOp MOXKET GBHITH
PacTOPrHyT B CPOK, O KOTOPOM MPOCHT pabOTHHK.

Cpounslif TpymoBO#f HOroBOp MOXKeT OBbITb pPACTOPTHYT 110 HHHIHATHBE paboTHHKa, MO
COTTAII€HUI0 CTOPOH M HHBIM OCHOBaHHUSM, MPENYyCMOTPEHHBIM TpyIOBEIM KoaekcoM Poccuiickoif
Denepanum.

IIpexpamenne TpynoBoro gorosopa oopmiseTcs npukazom Pabortomarters.

JHeM yBOJIEHEHHUS CYUTAETCS [OCTEIHAN T€Hb paboThL.

1.7. Cotpynuuxu, B 94bM 0653aHHOCTH BXOJMT OOPMIIECHHE IpHEMa COTPYIHHKOB HA PaboTy, HX
YBOJIbHCHHS, a Takke IpoYne OOSM3aHHOCTH MO BENEHHIO KaAPOBOTO Yy4YeTa, PYKOBOACTBYIOTCS
NOJIOKCHHAMH HacToAmero pasaena [Ipaeui.

2. OcHOBHBIE 1IpaBa H 00A3aHHOCTH, OTBETCTBEHHOCTH PAOOTHHKOB

2.1. PabOTHHK HMEET MpaBo:

- Ha 3aKMIOYCHHE, H3MECHECHHE H PACTOPXKCHHE TPYJOBOrO JOTOBOpa B MOPSAAKE M HAa YCIOBHIX,
KOTOpEIE YCTaHOB/IEHE! JEHCTBYIOIMM 3aKOHOIaTenbCcTBOM Poccuiickoit deneparmu;

- IPEZI0CTaBIeHAE eMy paboThl, 00YCIOBIEHHON TPYI0BEIM JOTOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOMIEE YCIOBHSAM, IIPETYCMOTPEHHBIM TOCYAaPCTBEHHBIMHU
HOPMaTHBHEIMU TpeOOBaHUSMH OXpaHBI TPYAa;

- CBOEBPEMEHHYIO M B IOJTHOM o0OBeMe BBILIATY 3apabOTHON IUIATHl B COOTBETCTBHH CO CBOEH
KBATH(HUKALHEH, CTI0KHOCTBIO TPy/1a, KONMYECTBOM H KA4Y€CTBOM BBITOJHEHHON paGoThL,



- OTIBIX, 00ecreYMBaeMblil YCTAHOBJIEHHEM HOPMAIBHOM MPOJOKHTEILHOCTH pabo4ero BpeEMEHH,
COKpAIEHHOTO pabo4ero BpeMeHH [ OTACTbHBIX TNpOdeccuii u KaTeropuii pabGOTHHKOB,
NPEIOCTAB/ICHUEM €KEHEIECNbHBIX BBIXOAHBIX IHEH, HepaOouMX Mpas/HWYHBIX OHEH, ONIaYMBaeMBIX
€IKETOAHBIX OTITyCKOB;

- NONHYIO M JIOCTOBEpHYI0 MH(pOpMauKio 00 YCIOBHSAX TpyZa W TpeGOBaHHAX OXpaHBl TPyJa Ha
pabodeM MecTe, BKJIIOYAs Peau3allHio NpaB, NPEIOCTABIEHHEIX 3aKOHOIATENHCTBOM O CIEIHATBHOMN
OIIEHKE YCIIOBHIA TPy a;

- TIOATOTOBKY M JOIOJIHHUTEIbHOE NMPOQECcCHOHaNbHOe 00pa3oBaHHE B MOPSIKE, YCTAHOBIEHHOM
TpynoBemv xozmekcoM, HHEIMH (enepaIbHBIMH 3aKOHAMH; ;

- Y4acTHe B YNpPAaBJICHHH Y4YPEXKIEHHEM B NPENyCMOTPEHHBIX 3aKOHOAATENIECTBOM Poccuiickoii
Denepanum; :

- 3alIUTy CBOMX TPYJOBBIX IPaB, CBOOON M 3aKOHHBIX HWHTEPECOB BCEMH HE 3allpelIeHHBIMH
3aKOHOM crocobamu;

- PaspellcHHe HHIMBHAYAIBHBIX M KOJUIEKTHBHBIX TpYZOBHIX CIOPOB, BKIIOYAas NpaBO Ha
3a0aCTOBKY, B OPS/IKE, YCTAHOBICHHOM TpyNOBBIM KOAEKCOM, HHBIMH (helepaTbHbIMK 3aKOHAMH,

- BO3MEIIEHHE Bpe/a, IPUYMHEHHOTO €MY B CBA3H C HCIIOJHEHHEM WM TPYAOBBIX 00s3aHHOCTEH, U
KOMIIEHCAIlMI0 MOPAJIBHOTO Bpeda B IOPAIKE, YCTAHOBIEHHOM 3aKOHOMATENLCTBOM Poccuifckoii
Qenepanuu;

- 0bs3aTenbHOE COLMANbHOE CTPaXOBaHHE B cnyqagx TpelyCMOTPEHHBIX 3aKOHOIATENLCTBOM
Poccuiickoit @eneparium.

2.2. PaGoTHuk 00s3aH:

- H0OpOCOBECTHO BBIMOJHATH CBOH TPYIOBBIE Oﬁﬁ3aHHOCTH CBOEBPEMEHHO H TOYHO BBIMOJIHSATE
BCIO MOPYYeHHYIO paboTy, He NOMyCKaTh HapyLICHHil CpOKa BBHINOIHEHHMS 3aJaHMii, HCIIOIB30BaTh BCE
paboyee BpeMs [0 HA3HAYEHHUIO, BO3AEPIKUBATECS OT NEHCTBHIL, OTBIEKAIOMMX OT BBITOTHEHHS IPSIMEIX
TPYHOBBIX 00A3aHHOCTEHH, COGHIO.L[&TB TPYAOBYIO IuMCUMIUIMHY W IlpaBumia BHYTpeHHEro TpyIOBOrO
pacropsika; :

- yIy4maTtk Ka4ecTBO PabOTEI, MOCTOSHHO MOBBIIATE CBOH NPO(ECCHOHATBHEIA M KyIbTYDHBIMH
YPOBEHB, 3aHUMATLCS caM0o00pa3oBaHHeEM;

- TOLAEPXKUBATh YHCTOTY M IOPANOK Ha CBOEM paboueM MecTe, B CIyXeGHBIX M IpPYrHX
TIOMEIIEHHSX, COOMIOATE yCTAHOBJICHHBIH MOPSIOK XpaHeHHs JOKYMEHTOB B MaTepHaIbHBIX LIEHHOCTEH,
co0imoaTh NOPAIOK A€TOMPOU3BOICTBRA; :

- 3Q(PeKTHBHO HCTO/B30BATh MEPCOHATBHEIC KOMIIBIOTEPBI, OPITEXHHKY H IPYroe 060pyNOBaHue,
SKOHOMHO M PallHOHAIBHO PAacXOJOBaTh MaTepUallbl U SHEPTHIO, HHBEHTAph H APYrHe MaTepHAIBHEIE
pecypcsl, OepeXHO OTHOCHTBCS K UMyLIecTBY PaGoTomarens;

- COOMoNaTh HOPMBI, NPABUJIA M MHCTPYKIHMH 1O OXpaHe TpyZa, IPOH3BOICTBEHHYIO CAHHTAPHIO,
IIpaBHJIa MPOTHBONOXKAPHOH 6e30MacHOCTH;

- He pasryamarh KaK B Poccnn, Tak M 3a pyOexoM CBEIECHHs, MOTydYEHHBIE B CHITY CIy:KeGHOro
TI0JIOXKEHHS M COCTaBIAIOLINE KOMMEPUECKYIO (CITyXkebGHyI0) TaifHy, pacnpocTpaHeHHe KOTOPOil MOKeT
HaHecTH Bpe OpraHu3anuu u/uinn ee paboTHHKAM;

- BHINIOJIHATE HHBIE O0S3aHHOCTH, NPEeIyCMOTPEHHEIE TPYAOBBIM 3aKOHOAATEILCTBOM PoccHitcKoi
Qenepanuu.

2.3. Kpyr obszaHHOCTeif, KOTOpHIC BHIIONHAET KaXIbli paGOTHHK MO CBOEH CHELHAIBHOCTH,
KBATH(UKALNH, OTDKHOCTH, ONPENEIIETCS TPYAOBEIM I0TOBOPOM /WJTH JOJDKHOCTHOMN HHCTPYKIHEA.,

2.4. OTBETCTBEHHOCTH paGOTHUKA Y UpPEKACHHS.

Pabothuk Vwupexnenus o6s3an BosMecTHTs PaGoTomaTemo NpUYMHEHHBIA eMy MpsIMOli
aeHcTBUTENBHBIH yiuepl. HemosydeHHsle 10X0MBI (YNyIIEHHAs BBIrONa) B3BICKAHHIO ¢ PAaGOTHHKA HE
momnexar. [loa mpsmMemv neHCTBHTENBHEIM YIIEPOOM NMOHHMAETCA PealbHOE YMEHBIICHHE HATAIHOTO
uMymecTBa PaGoTozarens Wi yxy/uenue COCTOSHHUS YKa3aHHOTO MMYIIECTBA (B TOM YHCIE HMYIIeCTBa
TPETBUX JIHL, Haxojsmerocs y PaGotomarens, ecnmu PaGoTomaTens HeceT OTBETCTBEHHOCTH 3a
COXPaHHOCTB 3TOTO HMYIIECTBA), & TAKXKe HeoOX0aMMOCTh 1t PaGoTonarens npoussecTu 3aTpaTsl THGO
M3JTHLIHAC BBIIJIATHI HA IPHOOPETEHHE WM BOCCTAHOBJICHHE UMYILECTBA.



3. OcHOBHBIE MpaBa H 00A3aHHOCTH, OTBETCTBEHHOCTD
Pabotonarens

3.1. PaGotomarens umeeT npago:

- 3aKII0YaTh, M3MEHATH M pacToprark TPYAOBBIE JOTOBOPH ¢ pabOTHUKaMH B MOPSOKE M Ha
YCIJIOBHSAX, KOTOPEIE YCTAaHOBJICHBI 3aKOHOAaTeILeTBOM Poccriickoit @eneparun;

- IOOIIPATH paOOTHHKOB 3a JOOPOCOBECTHBIN ) HEKTUBHEIH TPYI;

- Tpe6oBaTh OT pabOTHMKOB MCIIOHEHUSA HMH TPYZOBBIX 00s13aHHOCTEH 1 OE€peKHOro OTHOLICHHS K
uMymectBy PaGoromarens W apyrux pabOTHHKOB, cobmromeHust [IpaBHN BHYTpPEHHEro TPYIOBOTO
pacrnopsanka Y4upexaeHHs;

- IpHBIEeKaTh PabOTHUKOB K OUCLHUIUIMHAPHOH M MaTepHalbHON OTBETCTBEHHOCTH B OpAIKe,
YCTaHOBJICHHOM 3aKOHOAATeNILCTBOM Poccriickoii Denepanuu;

- IPHHUMATH JIOKAJIbHEIE HOPMATHBHEIE AKTHI;

- co3naBaTh 00beIMHEHHs paboToaaTeNell B LIEIAX NPEICTABUTEILCTBA U 3AIIUTHI CBOUX HHTEPECOB
¥ BCTYIIaTh B HHX;

pearn30BEIBaTh IpaBa, MPEIOCTABIEHHBIE €My 3aKOHONATEIIhCTBOM O CHEIMANTbHOW OLEHKe
YCJIOBHH TpyZa.

3.2. Paboromarens o0s3aH:

- co0mogaTe 3aKOHOATEeNBCTBO O prﬂe JIOKaJIbHbIE HOPMAaTHBHBIE aKThI, YCIOBHSA TPYAOBBIX
JIOTOBOPOB;

- IpeI0CTaBIATE pabOTHHKAM paboTy, 06ycnoaneHHylo TPYZAOBBIM JOTOBOPOM;

- MpPaBHJIBHO OPraHH30BBIBAaTH TPYA PaOOTHHKOB Ha 3aKpEIUICHHBIX 3a HUMH pabouyMx MecTax,
obecreurB HeOOXOMMMBIMH IPHHAIJIENHOCTSIMH M OPITEXHHKOM, CO31aBast 370pOBEIe W Ge30macHEbie
YCIIOBHSI TPyZAa, COOTBETCTBYIOIIME IIPaBHJIaM II0 OXpaHE TpyZAa (TEXHHKE Oe30macHOCTH, CAaHHTAPHBIM
HOpMaM, MPOTHBOMOKAPHEIM ITPABUIIaM);

- ofecneunBaTh CTporoe coOMOAEHUE TPYAOBOH IHUCHUIUIMHBI, OCYIIECTBIATh OPraHH3alHOHHYIO
paboTy, HampaBIeHHYIO Ha yCTpaHeHHe IoTepb pabodero BpeMeHH, MPUMEHSATh MEPHI BO3LEHCTBHS K
HapyIIUTEIIM TPYAOBOH IUCIHILUTHHEI,

- cobmoaaTe OroBOpeHHBIE B TpyA0BoM orosope u Ionoxenun o6 omnare Tpyaa ¥ IpeMUPOBaHHA
YCIIOBHS OILIATHI TPYIa, BEIABATH 3apabOTHYIO IUIATy B YCTAHOBJIEHHEBIE CPOKH;

- cnocoOcTBOBaTh pabOTHHKAM B IOBBILEHHHM HMH CBOEH KBaTH()HKAIMH, COBEPUIICHCTBOBAHHH
npohecCHOHAIBHEIX HABBIKOB ITyTE€M HaIPaBJICHHUS Ha KYPCHl H TPEHHHTH;

- obecrieunBarh OBITOBBIE HYXbl PaGOTHHKOB, CBS3AHHBIE C HCIOJHEHHEM MMH TpPYIOBBIX
o0s3aHHOCTEMH;

- OCYIIECTBIIATh 00sA3aTeNbHOE COIMANIBHOE CTPaXOBaHHE PabOTHHKOB B MOPS/IKE, YCTAHOBIEHHOM
(enepaTbHEIME 3aKOHAMH;

- GopMHpOBAaTE B 3JIEKTPOHHOM BHJE OCHOBHYIO HH(OpPMAIMIO O TPYJOBOH AEATENBHOCTH H
TPYAOBOM CTaXe KaXaoro paGOTHHKA H TIIPEACTAaBIATH €€ B IOPSIKE, YCTAHOBJIEHHOM
3aKoHogarenscTBOM Poccuiickoit @enepannn 06 MHAHBHAYaILHOM (MEPCOHH(PHUIMPOBAHHOM) ydeTe B
CHCTEME O00A3aTENBHOI0 MEHCHOHHOTO CTPaXxOBaHM#A, IJS XpaHEHHS B HMH(POPMAIHMOHHBIX pecypcax
[Tercuonnoro ¢ponna Poccuiickoit Pepepanuu;

- BHINOJHATH MHBIE 005S3aHHOCTH, NIPelyCMOTPEHHBIE TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoii
Qenepanun.

3.3. PaGoromarens, ocymecTBissi CBOM  OOf3aHHOCTH, CTPEMHTCS K  CO3JAHHIO
BBEICOKOMPO(ECCHOHATBHOrO paboTOCIIOCOOHOTO KOIIEKTHBA, PA3BHTHIO KOPIOPATHBHBIX OTHOIIEHHM
cpenH pabOTHHKOB, HX 3aHHTEPECOBAHHOCTH B Pa3BUTHH H YKpPEIUICHHH AEATEIbHOCTH Y YpexKICHHS.

3.4. OtBercTBeHHOCTH PaboTonaresns.

PaboTtonmarens 00s3aH B ciydasx, yCTaHOBIECHHBIX 3aKOHOAATeNnbCTBOM Poccuiickoit @eneparui,
BO3MECTHTh pabOTHHKY He MOJIYYEHHEIH UM 3apaboTOK BO BCeX CIydYasX HE3aKOHHOIO JIMIIEHHS €ro
BO3MO>KHOCTH TPYAHTBCA.

PaGortonarens, npuunHuBIIHKil yuiepd EMylecTBy paGOTHHKA, BO3MEINAET 3TOT yIIepO B MOTHOM
obbeme.



Ipu Hapymenuu PaGoromaTeneM yCTaHOBIEHHOTO CpOKa BBHIIIATBl 3apabOTHOM IJIaThl, OIJIATHI
OTIYCKa, BHILIAT IPH YBOJLHEHMH W JPYTHX BBILIAT, NpHYUTalOmuXcs paboTHHKY, PaGoromarens
0053aH BBILIATHTH MX C YIIIATOM IMPOIIEHTOB (JEHEXKHOH KOMIIEHCAIMH) B pa3Mepe HE HHKE OJHOH CTO
NATHAECATON JeHcTByomel B 3T0 BpeMs cTaBKH peduHaHcupoBanus LlentpansHoro 6anka Poccuiickoii
@efnepanuy OT HE BRIIUIAYEHHBIX B CPOK CYMM 34 KaXK[IbIi [1eHb 3a7€p)KKM HaYMHas CO CIEAYIOLIEro JHS
110CJIe YCTAHOBIEHHOTO CPOKa BBIILIATHI 10 JIeHb (PaKTHYECKOr0 pacyeTa BKIIOYUTEIIBHO.

MopanbHblii Bpell, MPUYUHEHHBIH pabOTHUKY HENPaBOMEPHEIMU NeHCTBUSAMH UM Oe3neficTBHEM
PaGoTomarens, Bo3meinaercs pabOTHHKY B JIeHEXHOH (popMe B pazmepax, ONpeNeIieMbIX COTIAlIEHUEM
pabotHuka u Paboronaresns.

4. PabGouee BpeMs U BpeMs OTABIXA
~

4.1. B COOTBEeTCTBHH ¢ JCHCTBYIOIIMM 3aKOHOJATEILCTBOM U1 PaOOTHHKOB YUpPeKICHUA
ycTaHaBmHMBaeTcs paboyee BpeMs - MATHIHEBHas pabouas Hexens MpONOJDKHUTENbHOCThIO 40 wacoB ¢
AByMsl BBIXOJHBIMH JHSIMH: cy000Ta U BOCKPECEHBE.

V PaGoronarens ycraHaBIMBaeTCs HOpPMUPOBaHHEIH pabounit nens ¢ 8.00 gacos no 16.00 yacos.

4.2. O6enennsblii nepepsiB ¢ 12.00 yacoB g0 12.30 yacos. B apyroe Bpems o0eneHHBIH epephIB
HCIIONIB30BaTh He paspemaercs. [lepepblB He BKIouaercs B pabodee BpeMs M HE OIUIAUHBACTCH.
PaboTHHK MOKET HCIOJIB30BATh €ro M0 CBOEMY YCMOTPEHHIO U Ha 3TO BpeMsl OTIYYHTHCS ¢ pabOTEL

4.3. HakanyHe Hepabouux Mpa3aHUYHBIX JHEH IMPOAOIKHTEIBHOCTE pabouero qHs COKpamaeTcs Ha
1 gac. :

4.5. Yuert pabodero BpeMeHH BEIETCA CEKPETApEM.

4.6. PaGoTHHKAM IIPeOCTAaBIIAIOTCS eXXEeroHbBIe OTIyCKa ¢ COXpaHeHHeM MecTa paboTEI U CpeIHero
3apa0oTKa.

Exeroansrii OCHOBHO# OTUIaYHBaeMBbIH OTIYCK MpeJIOCTaBIISIETCS paboTHHKaM
IPOJOIDKHTENBHOCTEIO 28 KaleHaapHbIX qHel. [Ipu 3ToM oTnycK JoDKeH OBITh HCIIOJIB30BaH HE ITO3QHEe
12 mecaueB mocie OKOHYaHHA TOro pabodero roja, 3a KOTOpeIi OH mpegocraBiserca. Hepabouue
Npa3gHUYHBIE OHH, MPUXOASIIMECS Ha TEpPHOJ OTIYCKa, B YMCIO KaJeHIapHBIX OHEH OTmycKa He
BKJIIOYAIOTCS M HE OIUIaYMBAIOTCA. TakyKe B YHCJIO KalICHAApHBIX JHEH OTIIyCKa HE BKIIIOYAeTCs IICPHOL
BPEMEHHOM HETPYA0CIOCOOHOCTH pabOTHHKA MPH HATMYHUH OOTBHUYHOIO JIUCTA.

4.7. Tlo cornameHu0 Mexay paOboTHHKOM U PaboTonmareneM exeromHblid OIUIAYHBAEMBIH OTITYCK
MOXeT OBITh pa3feneH Ha 4acTH. [Ipu 3ToM XO0TA OBI OZHA M3 YacTel 3TOro OTIyCKa HOKHA OBITH He
MeHee 14 KaJleHIapHBIX THEH.

Ort3s1B paboTHHKA U3 OTITycKa MOMyCKaeTcs TOJIBKO ¢ ero cornacus. He ucnonb3oBaHHas, B CBA3M C
3THM YacTh OTIYCKa JOJKHA OBITH IMpeocTaBieHa 1o BeIOOpy paGoTHHKA B yHO0OHOE JUIS HErO BpeMs B
TeYeHHe TeKyIlero pabo4ero roa Wiy MPHCOEIMHEHA K OTIIYCKY 3a cleAyromuii pabounii rox.

[Ipn yBOMbHEHHH pabOTHUKY BBHIILUIAUMBAETCS NECHE)XXHAs KOMIIEHCALUSA 3a HEHUCIOJIb30BaHHEIN
OTIYCK WJIH 110 €ro MHCHbMEHHOMY 3asBJICHHIO HEHCIIONB30BaHHBIA OTIYCK MOXKET OBITh IPeIOCTaBJIEH C
NOCIEAYIOIIUM YBOJIBHEHHEM.

4.8. Tlo cemeitHEIM 0OCTOSTENHCTBAM M JIPYTHMM YBaXHUTENBHBIM IPUYMHAM pabOTHHKY IO €ro
MHCBMEHHOMY 3asBJICHHIO MOXKET OBITH IPEJOCTaBIeH OTIYycK Oe3 coxpaHeHWs 3apabOTHOW ILIATHI,
IPOIOKHTENEHOCTE KOTOPOTO OIpesieNiieTcs 10 CoralleHuio Mexay paboTHukoMm u PaGotonaTenem.

5. lapanTin paGOTHHKY IIPH BPEMEHHOH HETPYAOCIOCOOHOCTH

5.1. Ilpu BpeMeHHOW HETPYAOCIOCOOHOCTH YHUpeKAeHHE BbIIIayuBaeT pabOTHHKY mocobue Io
BPEMEHHOM HETPYH0CIIOCOGHOCTH B COOTBETCTBUH C (DelepaibHBIM 3aKOHOM.

5.2. OcHoBaHMEM [JIi Ha3Ha4yeHUs IOCOOMA II0 BPEMEHHOH HETPYNOCIOCOOHOCTH SBISETCH
BBIIAHHBIH B YCTAHOBJICHHOM ITOPSLIKE JTUCTOK HETPYAOCIOCOOHOCTH.



6. [Toompennus 3a ycnexu B pabote

6.1. 3a BBICOKONPO(hECCHOHANEHOE  BBHIMONHEHHE TPYAOBBIX OOS3aHHOCTEH, IOBEHILICHHE
TIPOU3BOMUTENEHOCTH TPYAa, MPOJOKUTENBHYIO M Oesynpeunyio paGoTy H ApYTHe yCIEXH B Tpyae
NPHMEHSAIOTCA CIIC/TYFOIIHE MEPBI IOOIIPEHUs PabOTHUKOB Y UpeKICHHS:

- 00B4BICHHE ONAroapHOCTH;

- BBIJIaya MIPEMUH;

- HarpaXXieHue LEHHBIM OAapKOM;

- HarpaxaAeHHe IMOYETHOM rpaMOTOM;

6.2. Pemenue 0 MOOIIPEHHH WM HATPaXICHHH paGoTHHKaA npunumaercs Paboromarenem.

6.3. Ilpu MOOIpPEeHNN MM Harpa’kJIeHWH PabOTHHKA B COOTBETCTBHH ¢ II. 6.1 Hacrosmux IIpamn
BRIIIATHBACTCA CAHHOBPEMEHHOE MOOMPEHHE B IOPAIKE H HA YCIOBHAX, KOTOPHIE YCTAHOBIEHHI
npukaszom Paboronaresns.

6.4. B mmuHOEe neno paGOTHMKA BHOCHTCS COOTBETCTBYIOIIAsA 3alHMCh O TOOIIPEHHUH HIIH
HarpaxIeHHH.

7. OTBETCTBEHHOCTD 32 HApyIUEHHE TPYIOBON AUCIIUILTHHEI

7.1. 3a mHapymenme TpyaoBoH mucUMIUIHHBI PaGoTomarein OPHMEHSET  CIEAYIOIINe
JUCLHIUIHHAPHbIE B3bICKAHHUS: :

- 3aMeYaHHue;

- BEIFOBOD;

" YBOIbHCHHE IO COOTBETCTBYIOIIMM OCHOBAHHSM, MPEIyCMOTPEHHBIM TPYIOBEIM KOZEKCOM
Poccuiickoit Mexnepanun.

7.2. NACUMIITMHAPHBIE B3bICKAHHS TIPHMEHSIOTCS PyKOBOAMTENEM YUpEIKICHHUS.

7.3. Jlo HamoXeHHs B3BICKAHHS OT HAapyIIHTEs TPYNOBOM JUCLHUIUIMHBEI JOJDKHBI OBITH
3aTpeboBaHbI MHCHMEHHbIE 00BscHeHn. Eciu no uctevenun IBYX pabo4nx AHEH yka3aHHOE OOBIACHEHHE
pabOTHHKOM He MPEACTABIIEHO, TO COCTABIISETCS COOTBETCTBYFOIIHIA aKT.

Henpencrasnenue paGorHuKOM 0GBACHEHHS HE MOKET CIIY)KHUTb MPENATCTBHEM Il IIPHMEHEHHUS
B3BICKaHH. :

JucuunIMEapHEIe B3LICKAHHA TPHMEHSIOTCS HETIOCPEICTBEHHO MOCIe OOHApY)KEHHs IPOCTYIKa,
HO HE M031HEE OXHOIO MeCsIa CO IHS ero OOHapyKeHHs, He CYHTas BPEMEHH GOJIe3HH HITH npebbBaHus
paboTHHKa B OTIyCKe, a Takke BPEMEHH, HEOOXOAMMOrO Ha YYET MHEHHS IPEACTaBUTEILHOTO OpraHa
paboTHHKOB. B3bicKaHHWe He MOKET GHITH HANOXKEHO MO3JIHEe MIECTH MECALCB CO JHS COBEPIUECHHS
TIPOCTyIIKa, a MO pe3y/IbTaTaM PEBU3HH HIIH MPOBEPKH (DHHAHCOBO-XO3SHCTBEHHOM MESTETBHOCTH - He
MO3NHEE ABYX JIET CO JIHA €T0 COBEpUICHHS. B yKasaHHEBIC CpOKH He BKITIOYaeTCs BpeMs IIPOHU3BOJCTBA 10
YTOJIOBHOMY JEIy.

74. 3a kaxmoe HapylIeHHEe TpPyAOBON IMCIMIUIMHEI MOMKET GbITh HAIOKEHO TOJIBKO OJHO
AMCUHMIUIMHAPHOE B3bICKaHME. [IpH HaNOXEHWH NMCIMIIMHAPHOTO B3BICKAHHS TOJIKHEL YYHTBIBATHCS
TSKECTh COBEPLICHHOTO NMPOCTYNKA, 0OCTOSATENBCTBA, MPH KOTOPHIX OH COBEpIIEH, IpeIIecTBYOmas
paboTa 1 noseneHue paGoOTHHKA.

7.5. IlpuKa3 0 MPUMEHEHHH TUCIHILTHHAPHOTO B3BICKAHHS C YKa3aHHEM MOTHBOB €0 MPHMEHEHHS
obbsBsteTcs (coobinaercs) paGOTHHKY, TIOBEPTHYTOMY B3BICKaHHMIO, NOJ NOAMKCH B TEYEHHE TpeX
pabourX JHel CO THS ero H3IaHMs, He CINTAS BPEMEHH OTCYTCTBUS pabOTHHKA Ha pabore.

7.6. Ecnu B TeyeHHe roxa co JHA NMPUMEHEHHUS AHCLMITAHAPHOTO B3bICKAHMS pabOTHHK He Oyner
TIOBEPrHYT HOBOMY NHUCITHIIHHAPHOMY B3BICKAHHIO, TO OH CUMTAeTCS HE MMEIOIIHM IHCLHILTHHAPHOTO
B3bICKaHHUSI.

JlucuumnimHapHOe B3bICKAaHHE JO HCTEUEHHS IOJA CO JHS ero IPAMEHEHHA MOXET OBITh CHSATO
PaboromateneM mo cBoeli wHMIMAaTHBe, 10 XONIaTalHCTBY HEMOCPEACTBEHHOrO0 PYKOBOJHUTENS HIIH
TPYAIOBOTO KOJLICKTHBA, €CIM MOABEPrHYTHIH AUCLMIVIMHAPHOMY B3bICKAHHMIO HE COBEPIUAN HOBOIO
MPOCTYIIKa H NPOSIBAI ce0st KaK 10OPOCOBECTHLIN paGOTHHK.



8. VlHBIe BOMPOCHI PEryIUPOBAaHHs TPYAOBBIX OTHOIIECHHH

8.1. PaboTHHK MMeeT mpaBo jKaloBaThCs Ha JONYIIEHHEIE, [0 er0 MHEHHIO, HAPYIIIEHHS TPYI0BOIO
3aKOHOJATeNbCcTBa M HacToAmuX IIpaBHi HENOCPEACTBEHHOMY PpYKOBOZHTEN) H PYKOBOACTBY
Vupexxnenus.

PaGoTHHK BrpaBe NpeACTaBIATH NPEIIOKEHHS 0 YIYYIIEHHIO OPraHU3all|y TPYAa H 110 JPYTUM
BOIIPOCaM, PEryIHpyeMbIM HacTosuMu [pasunamu.

VYKasaHHBIE Ka00b! ¥ NIPEATI0KEHHS NPEACTABIIAIOTCSA B MUCBMEHHOM dopme.

8.2. Tlepen Tem xak MOKHHYTH paboyee MECTO B KOHIIE paGodero IHs, pabOTHUK JOMKEH 3aKPHITh
OKHA M JIBEPH CBOEr0 KaOWHETa U BBIKIIOYHUTH CBET.

8.3. PaGoTHHK, yxoasammii nocaeAHAM U3 oHca, MPOBEPsET BCe OKHA, JABEPH M CBET.

8.4. 3anpemaercs:

- YHOCHTB ¢ MecTa paboTbl HMMYINECTBO, IIPEAMETHI HIH MAaTEpHAIbl, IPHHAIJIEKAIIHE
Vupexnenuro, 6e3 MoIy4eHHUs Ha TO COOTBETCTBYIOLIETO Pa3peIleHHS;

- KypUTh B MeCTaX, IJl€ B COOTBETCTBHH ¢ TpeOOBaHHSMH TEXHHKH O0€30MacHOCTH H
IIPOH3BOJICTBEHHON CAHHTApHH yCTAHOBIIEH TaKoO# 3alper;

- BECTH JUTHTEJIbHBIE JIMYHBIE T€IE()OHHBIE PA3TrOBOPSI;

- HCTIO/IB30BaTh UHTEpHET, 3/IEKTPOHHYIO MI0YTY ¥ MHBIE BHBI CBA3H B HEMPODHIBHBIX LEJAX;

8.5. PaboTHHKHM HE3aBHCUMO OT JOJDKHOCTHOIO IIOJIOKEHMS OOS3aHbI TIPOSBIIATE BEXIHBOCTD,
YB@XEHHE, TEPIUMOCTh KaK B OTHOLICHHAX MEKAY COGOM, Tak M IPH OTHONIEHHAX C KIHEHTAMH H
IIOCETHTEJISIMH. :

8.6. C IlpaBHinamMH BHYTPEHHEro TPYAOBOTO pAaclOpsiKa MO/DKHBI OBITH O3HAKOMIEHBI BCE
paboTHHEKH YupekIeHHs, BKIOYasd BHOBb IPHHHMAeMEBIX Ha paboTy.
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